SWEDEN

Lathund for mailutskick - Mailchimp

1. Ga till https://login.mailchimp.com/

2. Loggain med dina personliga
uppgifter: Anvandarnamn:

Losenord:
Hor av dig till it@hillsong.se om du inte har ett inlogg.

3. Skapa en kontaktlista genom att ga in pa Audience och vilj ”View audience” i
rulllistan pa hégersidan.

OBS! Vi maste uppdatera mottagarna pa nytt infor VARIJE utskick. Dels for att inte
missa nya manniskor som lagts till men framférallt sa vi inte mailar ménniskor som
bett att bli raderade fran vara listor. Pa grund av GDPR &r det forbjudet att maila ut
till en grupp som inte dr uppdaterad samma dag. Darfor skapar vi en ny Audience
infor varje utskick.

¢ “ Audi

@ Create

E8 Audience ~ Cirrentatidisrice View Contacts Manage Audience v
=

Kingdom Buiiders v

Audience dashboard Add a subscriber

Mlicoriracts This audience has 770 contacts. 744 of them are subscribers. import cantacts

; ; R - Signup forms
New ways to grow your audience with Mailchimp’s mobile app R

/ Now you can add contacts to your Mailchimp audience, no matter where you are. E Surveys
42 from a business card or import your address book directly, with new tools on the M;
See how it works.

Inbox

Manage contacts

£ Campaigns ~
S Try the new QuickBooks Online Integration Settings
Allarmpargrs @ a‘u‘ckbooks Automatically sync your QuickBooks Online customers and saledT
Tt - ” Mailchimp. 1 View audiences |

4. Klicka sedan pa “Create Audience” och fyll i informationen. Téank pa att mottagarna
kommer att se informationen, sa namnge det till nagot lampligt och tydligt.
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Audiences a2

Tags might work better than a new audience.

With tags you can organize your audience using any information or criteria you want.

Create Audience

Audience details

Audience name

Orebro Youth-Connect

Default From email address

namn.efternamn@hillsong.se

Default From name

Hillsong Orebro

Campaign URL settings

https://mailchi.mp/hillsong.se v

Choose a verified domain to use in your
campaign URLs. You must be authorized to use
the domain name you choose.

5. Nar du har skapat en Audience kan du importera kontaktinfo, genom att vilja
Audience > All contacts i vanstra menyraden. Klicka sedan pa fliken ”Add contacts” och
valj "Import contacts”.

(e} O

Create Audience

:—,Tes Audience ~

Current audience

Audience dashboard

Test Orebro 22 v
All contacts

s f . .
SERp IR Your audience has O contacts. O of these are subscribers.
Tags

Segments
Surveys
Preferences center Overview  Manage contacts v Add contacts v Signup forms  Preferences center ~ Settings v
Inbox

Q Add a subscriber
£ Campaigns ~

Import contacts
All campaigns

S - View contacts
6. Vilj sedan att importera kontaktuppgifter antingen fran en .csv fil eller kopiera in fran
en lista.
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< & Import Contacts
R é Choose Method

How would you like to add contacts?

Build your Mailchimp audience by adding or importing contacts you already
have permission to market to. Learn how consent impacts email delivery

T ®
Import from another service Upload a file
Add contacts automatically Import contacts from a CSV or
from tools you already use. tab-delimited TXT file.

More info

Copy and paste

Directly paste in new contacts
from a spreadsheet or similar

7. Naér du har importerat dina kontakter dr du klar med Audience. Ga sedan till
“Campaigns” i menyraden till vanster

@ Home Audience: The Update ~

ello, Emanuel ./
ol I 5

® Most recent campaign performance Sea All Campaigns
@
Complsted Campaign + Apr 14 g
a8 All Team Night GBG
Q 2008 Recipients
Open Rate 32% Clicks Per Unigue Open 643
Click Rate 6% Total Clicks 1s
Successful Deliveries 20086 Orders (]
Total Opens 1492 Average Order Revenue 0,00 $US
Total Revenue 0,00 $US
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8. Vilj en Audience i rullistan och duplicera ett redan tidigare skickat mail genom
att klicka pa pilen vid kampanjen och tryck pa “Replicate”

@ Campaigns < i
o Al campaigns cinl Fost LA

View Raport v

=3 Ermaaif
Gonet NOD Emasl Address Any
A Repoits & Create Folder
: p Of em
> t
f'_‘-l:‘ Sent
Hoart for the |
E terhoo 320% 37%
=2 )
a r
DE ejl v Edit -
T bk k
Q
a8, april 14th 10:40 fm
ristmas Draft
atw
ds
Wiew Report »
Show Recent Only ~
mdn, 112th 5:30 ¢ t 1
Sent
340% 18%
(1] Emanuel

E  piiong Chuich Sivedan o

Your audwence has 9,680 contacts. 8,849 of these are subscribers

Campaigns <

T tamplotes List View

Reports
View by Status

Deatt 0
& |

View by Type

. Emanuel (® Creste Folder

E Wil Chume s T o
Yout?



9.

10.

11.

D6p mailet till nagot bra namn genom att trycka p

You're almost finished! Draft
Campaigng < B

Bia
9 Al camaigns

g5 i Youth infomail v.2 (copy 01)
AT

A Reports
2 You're currently using our classic builder
= To

wt ¥ ling campaign 1
og
88
Q From

Hillsong Youth Sweden » youth@hillsong.se

Subject
Youth infomail v.2

Content
& plain-text version of this email will be included

automatically. Ecit

[11] Emanuel
Hilsarg Church Sweden

Send a Test Email

SWEDEN
“Edit name”

Add Recipients

Edit From
Edit Subject

it Design

Vilj vem kampanjen ska skickas till genom att ga in pa “Add Recipients” och vilj

ratt audience i rullistan.

You're almost finshed! Dt
Campaigns ¢ "

o Al compoigne
B3 | ortwmeten Youth infomail v.2 (copy 01)
& Mo v

Q From

Hillsong Youth Sweden » youth@hillsong se
Subject
Content

(1] Emanuel
E

Hll1ong Chureh Sweden

{  7dd mecipiosss )
R ——

£ Subject

Fyll i vem det ska skicka fran under From och “Add from”

You're almost finished! braft
Campaigns <

Draft smail

Q <o (copy O1)

B3 | traltzemplsten

4‘: Repons You're currently using our classic builder

2
& To

Who are you sending this campaign to
=2
88 From

Hillsang Sweden Youth « youth@hillsong se
@

Subject
Youth infomail v.4

view Taxt! Youth infomall w4

Content

of this email will be included

o | Emanual

e

Feedback

Edit Subject

Edit Dosign
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12. Fylli amne fér mailet genom att klicka pa “Add subject”

13. Uppdatera kortldnk for mailet genom att klicka pa “edit” under Campaign Link

You're almost finished!  Draft i
Finish later
Chmpaigne % Draft email
Praview Text Youth infomail v.4
@ All campaigns
B3 Email tamplatos Content Edit Design

A plain-text version of this email will be included

4?. Reports. automatically. Edit

Enable Social Cards

= Send a Test Email

Share Your Campaign

Campaign Link \/
https://mailchi.mp/[xxxxxx}/youth-infomail. vd-()EUIH

Want to brand your campaign link? Click edit to creafe a custom URL.
Add A Social Post To Your Campaign

n Facebook

Connect Facebook

(1] Emanuel
E Hillsong Church Swaden o

, Twitter
14. Klicka pa Edit Design for att ga in och formulera och designa det mail som ska skickas.

Feedback

You're almost finished! Draft
Campaigns < Draft ema
0 All campaigns Subject Edit Subject
Youth infomail v.4
@ Email templates Preview Text: Youth infomail v.4

A Reports
Content
g_, A plain-text version of this email will be included
o
automatically. Edit 7[
ADle ) o

5

= 8
3
b4

og

oo

Send a Test Email

Share Your Campaign

Campaign Link
https://mailchi.mp/Dooooa)/youth-infomail-vd-620374  Edit



15. Gain pa Preview Mode for att fa en forhandsgranskning pa hur det ser ut bade i dator
och mobiltelefon.

Continue
(D s et Enter proview mode style [ SWEDEN
Ready to give our new bullder a whirl? Iry it now. (We'l save this email for you in
Send a test email 2

xs Hors Push to mobile a

Open Link Checker 4

Social Cards 5

Hej!

Hir kommer ett infomail til dig som har en ungdom som varit pd ett liger
eller en utav vira aktiviteter under iret med vad som hiinder { Hillsong Youth Text Boxed Text Divider
| vinter.

image image Group Image Card
Image + Text Share Sacial Follow
*
Preview mode  (copy 02) x
Desktop | Mobile ) inbox Header Info

Enable live merge tag info

To:
Recipient's email address

From:
Hillsang Sweden Youth

youth@hillsong.se

Hiir kommer ett infomail till dig som har en ungdam som varit pa ett lager
elier en utav vara aktiviteter under dret med vad som hinder | Hillsong Youth
| vinter.

Subject:
Youth informail v.4

Preview Text:
Youth informall v.4




16. Skicka ett, eller flera, testmail innan det skarpa mailet skickas ut genom att hovra
over “Preview” i menyraden hogst upp och sedan klicka pa “send a test email”. Vilj

vilka som ska fa testmailet och klicka pa knappen “send test”
SWEDEN

Preview v Continue

‘ Enter preview mode 1 -ocks style Comiients
Drop Content Blocks Here
Send a test email 2

Push to mobile 3

Open Link Checker 4

Hej! Social Cards 5

Hér kommer ett infomail till dig som har en ungdom som varit pa ett [ager
eller en utav vira aktiviteter under ret med vad som hinder i Hillsong Youth

i vinter,
Text Boxed Text Divider
Image Image Group Image Card
Image + Text Share Social Foliow
L3

Send a Test

> Also send to the following account users

> Include instructions and a personal message (optional)

» Who should be notified by email about new comments?

You're almost ready to send a test email

Before you do, we recommend reading about
limitations of free From addresses that could stop
you from getting your test email, and what we do

Privacy and Terms




17. Nar ovanstaende steg dr gjorda sa kan du trycka pa knappen “Continue” och sedan
“Send” alternativt “Schedule” och sedan vilj tid och datum som mailet ska skickas ut
automatiskt. SWEDEN

Continue

Style /\ Comments

Sk

Hej!

Har kammer ett infomail till dig som har en ungdom som varit pa ett lager
eller en utav vira aktiviteter under dret med vad som hinder i Hillsong Youth

i vinter.
Text Boxed Text Divider
Image Image Group Image Card
Image + Text Share Social Follow
b

Your email campaign is ready to send!  Draft .
Campaigns < Draft amail Finish late Schedule

@ s / /
B3 Emolliempates (copy 03)

Edit name

A Reports
@
@

To Edit Recipients
|| All subscribed contacts in the audience Staff and Family. 67 recipients

Your To' field is not personalized with merge tags
=
oo &
= From Edit From 2

Hillsong Sweden Youth « youth@hillsong.se g
Q &

Subject Edit Subject

Youth infomail v.4

Preview Text: Youth infomail v.4

Content Edit Design

A plain-text version of this email will be included
automatically. Edit
Enable Social Cards
[1] Emanuel

E Hillsong Church Sweden Send a Test Emall °



